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Exam Library

Sign In to Interactive Achievement

1. Gotowww.interactiveachievement.coamd selecii Te ac her
Log-i nfimm the upper right hand side of the pad®u will be directed to a
new page.

2. Selectyour school district from the list providetf. Please Note If your district
provided you with a link tinteractive Achievementuse the district link.**

3. Enter your usernamédirist initial and last name, e.gnewton) and password
(defaulted to be your first name) and clitk. 0 g Mouwall.be direced to a
new page.

4. Click on theExam Library button to continue to the Exam Library page.

Basic Question Maintenance

SOL numbers and letters/bullets organize the questions in the Exam Library database.
The English database also organizes SOL bggupes

1. To access thExam Library choose &ubjectfrom the drop down box in the
upper lefthand corner of the page (e.g., ENGL, HIST, MATH, SCI).

2. Select the course you want to access (e.g., ERGHIST-USI, MATH-AII, SCI-
BIO).

3. The SOL for the course (@aories) and the number of test items available are
displayedon the lefthand side of the screefihe VDOE Course Description and
all SOL are displayed on the rightind side of the screen for easy reference.

4. Click on an SOL category to view the SOL satagories (letters/bulletSee
Figure 1) and the number of available test items for each. The VDOE SOL and
SOL letters/bullets are displayed on the rghahd side of the screen for easy
reference.

Subject — SﬂhjE‘Ct| ¥ MATH-6 |V |F_xam: Open.. | |Create New Exam
MATH-6 (%]

Course —»

4 ¢ [MATH-E] Math 6 & (923 Questions)

S0L - ¢ [MATH-5.1] Number and Number Senze [ (46 Qluestions)
Categories { - ¥ [MATH-5.2] Number and Number Sense [ (33 Questions)
(Numbers) 4 ¥ [MATH-5.3] Number and Number Sense (2 (52 Questions)

0L - ¢ [MATH-5.3a] Common Multiples and Factors (& (29 Questions)
Sub-categories { - [MATH-5.3b] Prime and Composite Numbers (& (19 Questions)

(Letters) - ¢ [MATH-5.3c] Even and Odd Int&gn&.lrs'.-_L_rI (4 Questions)

. W [MATH-5.4] Nu

nd Number Sense

o Questions)

5. Beside each question are several icons.
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Subjgct;i ¥ MATH.8 :V—]Exam:| Open ﬂ Create New Exam GoTo ...~

[ maTH-6 X
4 ¥ [MATH-6] Math 6 & (923 Questions)

¥ [MATH-8.1] Number and Number Sense & (46 Questions)

¥ [MATH-5.2) Number and Number Sense (& (33 Questions)

¥ [MATH-8.3] Number and Number Sense (& (52 Questions)

¥ [MATH-6.4] Number and Number Sense (= (35 Questions)

3 [MATH-6.5] Number and Number Sense (& (38 Questions)

¥ [MATH-5.6] Computation and Estimation = (78 Questions)

¥ [MATH-5.7) Computation and Estimation & (31 Questions)

¥ (MATH-6.8] Computation and Estimation (& (31 Questions)

4 I [MATH-8.9] Measurement (& (43 Questions)

4 ¥ [MATH-6.9a) Length & (22 Questions)

M [Q:865) E] 36 inches equals how man

&% [Q:866] [a | 0.05 km equals how many meters? &5
 [Q:871] [1a ] 10 millimeters equals how many c... W &

Figure 2

Trapezoid Thisi con i ndi cates the Bloomds Taxon
Click here to view description of each Taxonomy level.

Notebook paperThis icon indicates that the questigron another exam
somewhere within your district.

Blue PadlockA padlock ion indicates that the question was used on a secure
exam.

Red PadlockThis indicates that the question is reserved for a secure exam.
Dual ScreenThis icon allows you to see the question in full screen mode.

When you click on the icon, a new window apehat shows the full question
and answer choices.

6. There are three sources for questions 1in
. Interactive Achievement questions are indicated with this ideh:

VDOE Released Test items (provided only upon speficiest by your
district) are indicated with an icon that contains SOL and the year of the test.
For example, a test item from a 2008 released SOL test is indicated with this

District created questions do not have an icon.

How to Add aQuestion

1. RightClick on the SOL category or sudategory into which you wish to add a
new question. Choog¢ew Questionfrom the dropdown window

** Please Note:lf you select the SOL category (e.g., MétB) instead of a subategory,
(e.g., Mah-6.3a), the question will not be attached to a-sabtegory. You have the
option to select the sutategory in the next step).**



2. A new window opens withhreetabs at the top. The page defaults to the
Information tab. On thdnformationtab, the SOL ardisplayed for the category
on which you righiclicked. Abovethis are hreedrop down lists. The first drop
down list provides he Bl oomdés Taxonomy,catdgétre second
numbersand the thirgorovidesSOL subcategoriesnto which you wish tglace
your newquestion From here, you may select the stdiegory into which your
new question will best fit. If you are unsure, use the SOL description to help
guide you. The subategory that is selected from the drop down menu is shown
in bold type n the SOL description.

@)- on || Comments |
Bloom’sTaxonomy — Bloom's Taxonomy: |\ (1) Knowledge |~
SOL Category P SO lmes L v - SOL Sub-category
o J

Category MATH-3.1

Description Number and Number Sense - Stx digit numbers

Category Details

3.1 The student will read and write six—digit numerals and identify the place vahe for each digit

3. Click on theQuestiontab and begin typingour new question in the field titled
Question

jcmamwva"A, AL oz M-4is
:nnmnnmnég‘n, AE ursriM-gi=
ihlmmamwl! FAA AR U M-9=

:Dnlndw.lmmr!;,ﬂ'.’., AA usM-gi=

** Please Notelf your question is in electronic format, you can copy and paste the
guestion and subsequent answer choices.**



Queston Writing Tools

" Wew Question [x

l Information

FAAARAA U IM-¢E

:Corruunmriﬁ’h, AA U r([f— ot

1l

:Dislmrﬁn:mH?Aqu AAlu 2z M-t

:Ditlratmrﬁntmr! FAA AA U 2 -

=
mn

Figure 4

Use the Question Writing Tools (circled in Figure 4) to edit your question.

1. To use thdraction function, click on th@ symbol. HTML code will appear.
Replace the fixo with the value of the nu
valueof the denominatoiContinue to type the rest of the question.

2. To use thesuperscript or subscript function, click on th or the icon.
HTML code will appear and you manterthe value of thesuperscript or
subscript.

3. To insert a character thag¢eds to appear with line overit, click on theoverline
symbol,, and enter the character in the provided HTML code.

4. To insert asquare root figure, click on the square root ico. Insertthe
characters you want to appear under the radical sithe iIHTML code that
appears

5. Tounderline text, click on the Underline ico@. Enter the text that you want
to appear underlined in the HTML code that appears.

6. Toitalicize text, click on thatalicize icon:. Enter the text that you want to
appear undered in the HTML code that appears.

7. Tooutline a text box, click on the outline ico. Insert the text that want to
appear in a text box in the HTML code.

8. Toinsert dine dash click on the line iconEI



9. Toinsert a figure, click on the icon that loaklike a graphic of a des.
Pleseef er bel ow to the AAdd a Figureo secti

10.To create amumbered list (or to number paragraphs) click on the numbered line

icon .

11.Toinsert a symbolsuch as a ©, &), >, or—, click on theSymbol drop down
menu This will bring up a list of available symbols to inséltick on the symbol
you wantto insert from the droplown box.

a) Repeat the steps above to add symbols in the correct answer and distracter
fields.

b) Click Add at the bottom ofhe screen to add the question to the question
database.

c) At this point the question will be assigned a question number and you will
be taken back to the maintenance home page. That question number is
unique to your new question, should you need to adbesquestion again
to make changes. You can find that question on the maintenance home
page simply by utilizing th&o To feature and entering the question
number into the blank field.

How to Add a Figure to a @Qestion

** Please NoteYou may use .jpegyif, .omp, and .tif file extensions whaploading
figures**

1. Click on thedesert icon as shown circledtime image below

Hew Question (%]

Information Question ” Comments ]
on 2 A AR U 7 /. -
Question ¥ f& A A [T]

2. Click on theAdd/Upload Image buttonin the lowenreft corner of the window as
shown in the image below.



Figure Selector *

3. Select the imaggle and clickChooseor Open. You may usejpg, .tif, .b'mp and
.png files.

4. The figure number will be displayed in tRegures boxin the left column

**Please Note If more than one image is uploaded for a question, the figure number is
based on the aler in which each figure was uploaded.**

5. To remove a figure, select the corresponding figure number frofidbees box.
When it is highlighted, clicloeletelmage.

6. When you have completed uploading the image, or images, for a questkn
on the fgure number for the image you wish to insert into the questiahthen
click Insert Image.

7. After enteringall text and figures, clickCreate to add the question to the
database. Your question will be displayed on the right side scfeeadit any
mistakes click on theMenu button andseled¢ Edit from the drop down menu.
This new question is now in your district

** Please Notelf you sedFigure 1] or any other numbered HTML tag (and no figure),
then you maypave uploaded the figure incorrectts.

Deleting a Question

**Please Note:Questions may only be deleted when they are in draft status**.
1. Find the question you wish to delete.
**Please Note Questions may be located either by searching for a spegiéstion ID

number using th&o Tofunction located in the top menu bar, or by finding the question
in the tree on the left side of the screen.**

1C



2. Rightclick on the question you wish to deleted selecDelete Question
from the drop down list.

3. A newwindow will openwith the complete question details. Click on the
Deletebutton on the bottom lefiand corner of this windaw

4. To delete a question that has already been submitted or appyouadust
first return the question to draft status.
a) Rightclick on the question and selddh-approve and/orUn-submit.
b) The questiortextshould appear blue to indicate that it is now in draft
status.
c) Rightclick on the question agaand selecDelete

** Please Note Questions that have been used on an exanuaable to be deleted.

Editing a Question

** Please Note:You may only edit questions if they:
- Are in draft status
- Were written within your district
- Have NOT been delivered on a test; or the exam(s) the question is on has no test
sesson set up for it.
All IA questions and released test items are locked and therefore unable to be edited. If
you find errors in one of these questions please send an email to
support@interactiveddevement.comOur content specialists witeview thequestion
and quickly makanynecessary corrections.

1. Select the question you wish to edit and Hglitk on it.

2. SelectEdit from the dropdown list.

3. Once you have finished making the desired chambgé¢he questiorglick
Saveat the bottom of the screen.

Submitting and Approving a Question

** Please Note Each districtaddresseshe questionwriting and approval process
differently. If you find that you are unable to approve a quesyiom likely do not have
thesecurity roleto do so. Some districts require that all questions be approved by an
administrator prior to being made available for use on district tests. Feel free to contact
us and we will gladly check yogecurity rolesor you may cotact your administratof?*

1. In order to be submitted or approved, a question must meet the following
requirements:
a) The guestion must be assigned to an SOL
b) All of the fields in the question box must have text.

2. When all of these requirements have been engtiestion writer may submit
and approve his or her question.

A guestionmustbe approved in order to be used on a test. Follow these steps:
3. Select the question you wish to approve.

4. Rightclick on the question.

11
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5. SelectSubmit from the dropdown list.
The text color will change to red to signify that the question is now in Submitted status.

6. Rightclick the question again and selégiprove. This function too can also
be accessed via the Exam Menu tab located in the right window above the
guestion beig displayed.

** Please NoteYou may also submaind approve questions by clicking Blenu in the
right window above the question being displayed and selecting Submit and Approve from
the drop down menu.

7. You may submit and approve large blocks of questiat a time by right
clicking on the category that has-sabmitted (draft status) questions.
ChooseReview Questiondrom the drop down list.

8. This feature allows you to scroll through each question one by one, submitting
and approving as you go. Clitke Menu buttonat the top of the window
and select Submit and Approve from the drop down m€tiok on the
arrows in the lower left corner szrollthrough theguestiors.

** Please Note:Not all users have approval authority.

How to Create a New Pasage

**Please Note A passage may only be created &n English cours#*

1. Begin by selecting thAssessment.ibrary tab from the Home page.
2. Select the English subject in which you would like to add your passage.

3. Right click on the literary category (folgeas shown belowWFigure 6)

Subjai‘_'t:! # ENGL-4 |V Exn{n:[Dpen.. |V | Create New Exam | GoTo .. =

| EnGL-a x| || etaits |

Menu ~

¥ [ENGL-4] English 4 [ (863 Questions)
| 4th Grade - Elements of Poetry (3 Passages/ 20 Questions) . _—
- | ' [ 4th Grade - Fiction (47 Passages/ 243 Questions) Literary Category 4th Grade - Fiction

- \
New Passage ... 20 Passages/ 305 Questions)
assages/ B4 Questions)

Subiect —— St & o © Jxam Cow |~ | Creme ew Laam Gn o
Course —» | 2= Petete
& VL) Engien 3 & (906 Cuestons PREES
¥ J)': Grade . Fcton (20 Pesssgew 5§15 Oumstons ;
Literary Categories [T SewPasasge [P0 Pessosens 363 Ousatons Literary Category 3ed Grade - Fiticn
e 9840308 7 Guestons
Figure 6

4. SelectNew Passage

Enter the title of your passage.

6. Enter the passage in the text box. You will have access to all of the tools used for
entering questions when creating your passage.

o

12



e Passage (=]
Licerary Cabegany: | 48h Grade - Ficlion -
Title —————

Readin

Question Writing Tools

F 3

Passage ——»

Super Admnisirasor Dvende Create Cancel

7. Once your passage has beente@ayou can add questions to the passage by
right clicking on the passage title on the left side of the screen or clicking on the
menu button on the right side and selectileyv Question

1

Subject: # ENGL3 [ JExam:| open. v | create New Exam GoTo .~
- I
| EncL-3 x| ||| Detaits |
¥ [ENGL-3] Engiish 3 & (985 Questons) 7‘1 Meny v —

4 _j 3rd Grade - Fiction (28 Passages/ $15 Questions)
) A Great Big Turnip 8 RL:3.0 @ (16 Questions) p.assage Test Passage [?P:'SQ @
.‘l] A Summer to Remember RL:0.0 Q (9 Questions) therary Category 3rd Grade - Fiction
8 Al About Me RL:0.0 1 (8 Questions) Reading Level RL3.0
a) Antonio and Julio Learn a Lesson RL:3.0 3 (20 Qu - Passage Details
) (1] Bushytails Learn to JumpRL:3.3 & (16 Questions) Test Pascaae
D) Cloan Your Room! RL:0.0 2 (3 Questions) g
2] [ia | Coyote Kills a GiantRL:2.6 & (17 Questions) Comments Comments do not appear on the test
2] [a] Cutty Learns to SwimRL:3.0 (& (17 Questions)
2] [a ] E1sa and JuanRL:2.6 & (15 Questions)
3 E Fleming the Penguin RL:3.4 & (15 Questions)
2] [a ] Legend of AlonzoRL:2.9 & (15 Questions)
) [ia ] Northern Lights RL:3.2 & (14 Questions)
3 E Preparing for a Day at the Park RL:3.3 & (15 Questions)
2) [12 | Rainy Birthday RL:3.1 @ (14 Questions)
3) Shootin’ Hoops RL:3.0 5 (8 Questions)
3 Spacial Jobs RL:0.0 & (3 Questions)
3 Storybook Parade RL:0.0 & (9 Questions)
3 Tojand | i vy Parads | Questions)

—— =] Test Passage RL-2.0 o (U UUESHONS)

0] That Will Teach You, Bear! RL:3.0 9 (10 Questions

Figure 8

Duplicating Questions

** Please Note: You cannot edit questiotisat were written by IA or those that are state
released test itemblowever, these questions may be duplicatée. newly duplicated
guestion will be in Draft Status allowing for a user to then edit the que&tion.

Follow the steps outlined below use theDuplicate feature.

1. Find the question you want to duplicate and Hglitk. SelecDuplicate from
the dropdown list.

2. A new screen will appear with several choices at the top. You may choose a new
subject, grade, and objective at this time. ¥ano alsanake any desired changes
to the question

3. Click Create.

13



4. The new question will now appear where it was assigned. -Rlightthe
guestion and sele@ubmit then rightclick again and sele&pprove.

Reserving Questions

Whencreating secure exantbe Reserve feature may be used to reserve questions for
secure exam§.his will effectively remove the reserved questions fromgiaeeral
guestion pooand insure secure integrity.

1. Toreserve a questipnight-click on the question and seldteserve

2. The reserved questions are now taken out of the general question pool and are
available to be used only on secure exams.

Retired Questions

Retired questions are questions that have been removed fromettzetive
Achievement question bank. Retirgdesions will remain on any exams thaey are
currently on, but arao longeravailable to be added to other exams.

X 6 [EI:1?EE]| ia Sarah and her family earn 54000 | LT ﬂ ™

**Please Note:Questions that have been retired will appear in text boxes with gray
text**

How to Use Retired Questions

To use a reted questionppen the previouslgreatedexam in Exantibrary that
containsgthe retired questions. Once it is open in a tab on the right side of your
screen, drag the tab (left click and hold) to the right side of the screen. Now,
click Create New Exarto open a new, blank exam on the right side of the
screen. Retired questions can simply be dragged from the old exam on the left
onto the new exam on the right.

Building a Basic Exam

1. Click on theExam Library button on the Home page or menu bar.

2. Select tle subject and the course in which you wish to build an exam.

3. A split screen wild|l open up with your
the left while on the right you will see Category details for the subject. From
the menu bar at the top of the pagex{rie SubjectandExam) select
Create New Exam

14
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. Suhje{:’t:| ¥ MATH-3 |V |Exam:| Open... |V| Create Mew Exam GoTo ..~

— | a3 & maTH-3 &) J Details |

4 Y [MATH-3] Math 3 (806 Questions) »
- 3 [MATH-3.1] Number and Number Sense - Six digit n... = (50 Questio
- ¢ [MATH-3.2] Number and Number Sense - Rounding = (40 Questions CatEng MATH-3
. 3 [MATH-3.3] Number and Number Sense - Comparing (& (37 Question DescriptionMath 3
- ¢ [MATH-3.4] Number and Number Sense - Inverse rel... = (22 Questic CEItEgDI"f DEtEIiIS
- 3 [MATH-3.5] Number and Mumber Sense - Fractions = (33 Questions

_ _ Grade Three

- # [MATH-3.6] Number and Mumber Sense - Fractions = (15 Questions
- 3¢ [MATH-3.7] Humber and Number Sense - Decimals = (23 Questions’ .
- ¥ [MATH-3.8] Computation and Estimation - Add/Subt... (& (87 Questior The third—grade standards plac
- 3 [MATH-3.9] Computation and Estimation - Muttiply._. (51 (38 Questions| | |table. Concrete materials and t

Menu =

4. You will be prompted to select Exam Type and enter an Exam Name.

¢ New Exam ) *

Subject MATH-6

— Exam Type | Quiz 3]
Exam [IJ’-\ Demonstraticon Qu:'_z|
— Name

Comments (Comments do not appear on the test)

(add ) [ Cancel )

5. Click Add. Your new exam title will now appear on the right side of the
screen.
6. The Question Library is displayed onthe leftsidée t he screen i n a
format. This format allows you to expand the subcategory to the individual
guestion by clicking thgé+] sign next to the subcategory. Similarly you may
click the[-] sign to collapse the subcategory. The right side of youescre
will now display your blank exam.

** Please Note:To continue working on an incomplete exam, select it from the Exam
menu and continue building the exam. It is important to note that you can only edit exams
if they have not been delivered to studentdmnot have test sessions-getfor it.**

7. To adda questiorio your exam simply leftlick (and hold) to drag the
guestion over and drop onto your exam.

Adding Multiple Questions to an Exam

To simultaneoushadd multiple gestions to the exansomplee one of théollowing
steps.

1. Begin by rightclicking onthe category or subategoryfrom which you wish to
draw questions then select one of the following options from thedbram menu
that appears.

a) Add Random Questions To Exam A screen will poup prompting
you to input criteria:

15



Add Catagory 1o Exam
Category SCI-ES.2

» Exclude Questions alrcady used on Davis, 4th period
v Exclude Questions used on other exams

Available Questions 23
How many questions do you wish to add to the exam? |1

a2 A

Add | Cancel

The number of available questions will be shown, based on the exclusions
you selected above. Enter the number of questions from this category you
wish to include on the exam and clidkld.

b) Again, right-click ona category or subategory to access the drop
down menu. Sele&dd/Remove Exam Questions A new window
will appear.

c) Place a check in the box to the left of the questions you would like to
add to your exam. Remove the check in the bgwuf would like to
remove the question from the exam. Selec{th®ox on the far left
if you wish to view the question. Selédpdate Exam Questions
when finished.

Category MATH-6.1 ()

on
Euam Guaston 0L Erave
( 36 10 399) What Is 2 a0 » deciman? W MATIS Ui 13 Oula O
S5 10:400) ¥ 7 squares are shaded on 3 gt W NATHE 1
S5 1G:401) What Is 7 20 3 percentage? T MATIS |
A 10:402] ¥ 53 squares on & 100 square ge W VAT 4 Ut 12 Quiz Ouir
S5 10:404) Whiat I 0.2 writhen as » fractio.. O MATHS 1
3% 1G-406] 6% writhen as & decimal is dup.. W' MATHA ¢ Ut 12 Quiz Ouir
< S5 1G:411) Which fraction |s represented by W NATIS 1
15 §G:415] 18 an » percent i represented . W NATIHS 4
% 1G41T) 2.6 weiten on & peccent s — W MATHE 1 Unit & Oulz Our
I 4G 421) 2045 a4 & peccentnge i — W MATHAE
3% 1G:425] What percent of the prid s shadee? W NATHE 4
K 361G 438) Sy seored 23 owt of 28 o s MATIHE 4

Update Deam Questions Cancel

d) Rightclick a category again arsglectReview Questiongrom the
drop-down list toscroll through each question one at a time. You can
click the check box in the lower left corner of the screen to add the
guestion to the exam. You can also remove questions from your exam
by deselecting this same check box. Make your selections and click
fiClos&d when finished.

CrossCourse Testing

Interactive Achievement now provides the capability to add questions to an exam from
various subjects. We call this capabiliiyossCourse TestingTo accomplish this simply
open the subjects that you would lidcepull questions from. You mayave numerous
subjects open simultaneously and each will be displayed in an individual tab located on

16



the left side of your screen. The methods of adding questions from the variousssabject
an exam are the same as pregly mentioned.

Exam Viewing Options/Exam Comparison

We have also provided the ability to compare exams side by side.

To gpen another exam for comparison,
1. Select the subject and tegam type and exam. The exams yant to view will
be displayed in ingidual tabson the right side of your screen.

2. To view the exams sidey-side simply leficlick (and hold) on one of the exam
tabs and drag it over to the left side of your screen. Viewing exaths imanner
will allow you to compare exams as wedl drag questions from one exam to
another.

Exam Viewing Options

1. Click theView By tab located at the top of the right windowaitcess exam
viewingoptions. SelecBOLt o vi ew t he SOLO&6s that are co

2. Click theView By tabagahn. SelecQuestionto see a list of the questions
unsorted and unlabeled. This is the order in which they will appear on a printed
copy of the exam.



